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9. Hydrants and Water Service: To use a metered adapter on a hydrant, approval will be 

required from the City of Roswell Public Works. Any event requiring hydrant usage 
must identify needs with the Tourism and Event Manager. 

10. Amusement Rides: Amusement rides must meet the requirements set forth by New 
Mexico Codified Law and Roswell City Ordinance including Chapter 7. All required 
inspection affidavits, licenses, and fees shall be presented at the time of application 
for such event. 

11. Tents : 

a. No tent shall be erected or used unless authorized by the City. Such authorization 
shall not exceed the length of the event including setup and tear down time. 

b. Tents shall not be treated w ith any substance or preparation which would 
increase the rate of combustibility of the fabric. 

c. The ground occupied by a tent and the area within ten (10} feet of a tent shall be 
cleared and maintained free of all flammable or highly combustible material or 
vegetation. The provisions of this section shall not preclude the use of necessary 
food for animals or other necessary materials incident to the purpose of the tent. 

d. The provisions of this section, except as to safety, do not apply to temporary 
tents under 120 square feet erected for special occasions. 

e. Any tent or canopy used for food warming or having an area greater than 120 
square feet (10 x 12} and not used for cooking requires a 2-A: 10-B:C minimum 
rated fire extinguisher in the appropriate number. (Travel distance to the nearest 
extinguisher shall not exceed 75 feet). 

12. Department of Transportation (DOT) Permit Approval: The Applicant is responsible to 
apply for and obtain the necessary approval to close streets within DOT jurisdiction. 

The City, at a cost, may assist to generate the necessary maps and traffic control 
plans for submission to DOT with the permit. An approved permit from DOT must be 
submitted prior to issuance of a Special Event Permit from the City. 

14.0 Assignment/Transfer: 

It is expressly understood that any permit issued is exclusive to the parties named 
therein and is not assignable or transferable. 

15.0 Event Marketing and Advertising: 

The Public Affairs Department shall coordinate the efforts of all marketing and 
promotion of any City Organized Event. The Public Affairs Department will oversee and 
approve any City logo or intellectual property usage for any event and will approve or 
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deny any marketing or promotion of City logo or intellectual property for a City 
Sponsored Event. Any sponsorships will be managed by the Public Affairs Department 
including monetary or in-kind sponsorships of staff, equipment, etc. Any request for 
assistance with this from the Applicant will also be managed through this department. 

16.0 City Services: 

The Applicant can request services or equipment from the City to conduct the Special 

Event; however, the City cannot guarantee these services or equipment. 

If requested and agreed to by the City with the granting of a Special Event Permit, the 
Applicant shall be responsible for expenses to the City connected with the holding of a 
Special Event to the end that the City shall be protected from the gross expenditure of 
funds. Once the City has provided those items or services as agreed to for the event, it is 
the responsibility of the event holder to provide additional items or support to ensure 
the success of their event. 

The Applicant will be required to provide the City with a deposit. Additional fees will be 
required in the event that City services or equipment are requested and approved. 
Outstanding fees owed the City will be billed to the Applicant within thirty (30} days of 
the close of the permitted event. All unused portions of the deposit will be returned to 
the Applicant within thirty (30} days of the close of the permitted event. 

If applicable, Applicant will be required to deposit with the City the estimated sum in full 
for services the City has agreed to provide in accordance with the approved Special 
Events Fee Schedule prior to the issuance of a permit. 

An applicant requesting to be City supported shall make the request at the time of 
application and send to Finance Committee for recommendation and full City Council 
for approval. 
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Attachment A 
Security Level Reference Tables 

Listed below are the personnel level standards for the City and recommendations on minimum 
staffing for security for the Applicant. 

Estimated Event 
0-100 101-200 201-500 

501- 1,001- 2,001- Greater than 
Attendance 1,000 2,000 3,000 3,000 

Recommended 
4 5 

6 Officers 
2 Officers for 

1 to 2 2 4 Officers Officers each 500 
Minimum 

Officers Officers Officers 1 1 
2 

additional 
Staffing Sergeants 

Sergeant Sergeant attendees 

**All events should be individually assessed to ensure proper public safety manpower is 
provided.** 

Factors which may increase threat level or Factors which may decrease threat level or 
staffing needs: staffing needs: 

Need for personal protection for speakers, 
Historically minimal attendance. 

performers, or guests. 
Events with multiple locations. Patron screening. 
Night time events. Daytime events. 
Outdoor venues. Indoor venues. 

Live entertainment. Prior events of similar nature with no history 
Venues with multiple entrances. of safety issues or police action. 

Traffic control needs. Private security staff at event. 

Specific threat to the event. 
Other agency assistance. 

Events involving alcohol sales. 

Other factors determined by RPD staff. 
Other factors determined by RPD staff. 

If requesting City support from City entities for these purposes, please refer to the Special 
Events Fee Schedule. 
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